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                             INTERNAL MEMO
	To:
	Quality Assuarance Manager

	Date: 
	

	From:
	Unit (_________________________)
	
	

	Subject:
	Out of Specification (OOS) Test Result Notification



Kindly find below details of test result observed to be out of specification:

	Laboratory Unit 
	
	Date of OOS result
	

	Analyst 
	

	Test Parameter (s)
	

	Sample  (Brand Name)
	

	Sample Batch/Lot No
	
	Sample Lab Ref No.
	

	Unit Head sign/Date
	


I will appreciate if an OOS form can be issued to enable us conduct investigation and maintain relevant records as required.

Thank you,
HOU 
For QA unit documentation only:
	Date Received
	
	Received By (QA)
	

	Issued OOS investigation form No.
	

	OOS Investigation form collected by (Name/Sign/Date)
	

	Expected Return Date  

( 5 days maximun) 
	
	OOS Log Entry By/Date
	


